VTBEPXKIAIO

Moanmcak: 3emnskosa Vipuria BukToposra
DN:

B oo e e Hupexrop MAOY COII Ne 101
M p M H a CSBE O COKO3A CTEMAHA AHIJE'EEBMHAHEY%‘[;SEEEA.
BukTtopoBHa N.B.3emsikoBa
« » 2022r.
HNHucTpyKUIUS
OTBETCTBEHHOTIO JIMIIA 32 OPraHu3aIlii0 00padOTKHU ITePCOHATBLHBIX
JaHHBIX

MYHHIIMTIAIBHOTO aBTOHOMHOTO 00111€00pa30BaTENIbHOIO
YUPEKIECHNSI MyHUIIMIIAJILHOTO 00pa3zoBanus ropo Kpacuonap
cpeaHet obmeoopazoBaTenbHOM Kol Ne 101 umenu I'epost
Coserckoro Coro3a Crenana Auapeesnya Heycrpoesa



1. O0mme mojoKeHus

1.1  WHcTpykuus nMua, OTBETCTBEHHOI'O 32 00pabOOTKY NEpPCOHATIbHBIX JTaHHBIX
(mamee — MHCTpyKIMs) OompeaenseT B MYHHIIMIAILHOM aBTOHOMHOM OOpa3oBaTelIbHOM
YUpEeXKICHUU MYHHUIUTAIBHOTO oOpa3oBaHus ropoJ Kpacnonap cpenHen
obmeoopazoBarenpHoit 1mkone Ne 101 wumenu I'epos Coerckoro Coroza Cremana
Annpeenda HeyctpoeBa (MAOY COILL Ne 101) o6s13aHHOCTH, TIpaBa M OTBETCTBECHHOCTb.

1.2 Tlonb3oBarensiMu  MHGOPMALMOHHBIX CHCTEM TEPCOHANBHBIX  JIAHHBIX
aBisAtoTCs coTpyaauku MAOY COII Ne 101, nomymieHHble kK 00paOOTKe MEPCOHAIBHBIX
JTAHHBIX B MH(OPMAIIMOHHBIX cucTeMax mnepcoHanbHbIX qaHHBIX (MCIIJ]) B cooTBeTCTBHM C
yTBep)kIeHHBIM MAQOY COIII Ne 101 mepeyneM iui, JOCTYyI KOTOPBIX K MEPCOHATBHBIM
JaHHBIM, O00pabaThiBa€MbIM B HH(OPMAIIMOHHBIX CHCTEMAaX [EPCOHAIBHBIX JIaHHBIX
HE0OXO0IUM IS BBITIOJIHEHUS UMHU TPYIOBBIX 00S3aHHOCTEH.

1.3  Osuakomienue corpynmaukoB MAOY COII Ne 101 ¢ TtpeboBaHusIMU
HACTOSIIEH MHCTPYKLUUU MPOBOAUT aIMUHUCTPATOP MHPOPMAMOHHON 0E€30MacHOCTH
WH(OPMAIIMOHHBIX CUCTEM I10]] TTIOJMUCH C BhIIavyeil ko MHCTpyKIuu.

1.4  CoxkpauieHusi, TEpMUHBI U OIPEICIECHHUS:

B nacrosmeit MTHCTpYKIIMHM MCTIONB3YIOTCS COKpAIEHUs, TEPMUHBI U ONpPEICICHHUS,

npuBeJCHHbBIE B Tabnuiax 1 1 2 COOTBETCTBEHHO.
Tabnuua 1 — IlepeueHs cokpaieHui

Coxpauenue PacumdpoBka cokpameHus

APM ABTOMAaTU3UPOBaHHOE pabouee MECTOo

NCII WNudopmannonnas cucreMa nepCcoHaNbHBIX JAHHBIX
111 [lepcoHaJIbHBIE JaHHBIE

I1K (HOyTOYK) [lepcoHAIBHBIN KOMITBIOTED

Tabnuna 2 — [lepeyeHb TEPMUHOB U OTIPEICIICHUN

Tepmun Onpenenenue HUcrounuk
AIMUHUCTpATOP PaboTHHK, OTBETCTBEHHBIH 32
0e30ImacHOCTH obOecreueHre 0€30MacHOCTH
HHq)OpMaHHOHHOﬁ CUCTCMBbI NEPCOHAIBHBIX JAaHHBIX B
MePCOHANBHBIX JaHHBIX nH(OPMALIMOHHON CUCTEME
(amMuHUCTpATOP MIePCOHAITBHBIX JTAHHBIX
0e30MacHOCTH)

WNudopmannonnas cucrema | CoBOKyMHOCTb, cofepxamieiica B 6azax | [OCT P 51583-2014
TaHHBIX HH()OpMAIIH 1
o0ecneuynBaroInxX ee 00padoTKy
MH(POPMAIMOHHBIX TEXHOJIOTUN U
TEXHUYECKUX CPEJICTB

MamuHHBII HOCHTENb MarepuanbHblil HOCUTEND,

uHpopMaIuu HCIIONB3YEMBIN IS NIEpEAAUn U
XpaHeHus 3aluinaeMoil nHpopmaluu B
3JIEKTPOHHOM BUJIE




Tepmun Omnpenesienue Hcrounuk

MalnHHBIA HOCUTENb MarmuHHBIN HOCUTENb HH(OpMAaLUY, Ha
MIEPCOHAJIBHBIX JTAHHBIX KOTOPBIX XpaHATCS U (WJIIH)
00pabaThIBarOTCS MEPCOHALHBIC TaHHBIC
[lepconasibHbBIE JaHHBIE JIro6as undopmarusi, OTHOCALIAsICS ®denepanbHbIi 3aKOH

MPSIMO MJTM KOCBEHHO K ompenesneHHoMy | oT 27.07.2006 Ne 152-
Wi omnpenenseMomy pusudeckomy nuiy | @3 "O nepcoHaTbHBIX
(cyOBeKTy nepCOHaIbHBIX JIAHHBIX ) JAHHBIX"

1.3. IlepeueHb HOpPMATHBHBIX TMPABOBBIX AaKTOB, Ha OCHOBAHHH KOTOPBIX
pa3zpabotana Uucrpykuus:

Oepnepanbhbiii 3aK0H 0T 27.07.2006 Ne 152-®3 "O nepcoHanbHbBIX TaHHBIX |,

noctaHoBieHue I[IpaBurensctBa P® ot 01.11.2012 Ne 1119 "OO6 yTBepkaeHuu
TpeOOBaHUN K 3alUTE NEPCOHANbHBIX JAHHBIX NMPU UX 00paboTKe B MH(OPMAILIMOHHBIX
CUCTeMax MepPCOHAJIbHBIX JaHHBIX

npuka3z @Ch Poccum ot 10.07.2014 Ne378 OO yrBepkaenun CoctaBa u colep KaHus
OpPraHM3aIlMOHHBIX U TEXHUYECKUX MEp MO 00eCredYeHHI0 Oe30MaCHOCTU TMEePCOHATBHBIX
JMaHHBIX MPU HX 00paboTke B HMHPOPMAIMOHHBIX CHCTEMax IEPCOHANBHBIX JAHHBIX C
HCIIOJIb30BAaHUEM CPEACTB KpUNTOrpaduueckoi 3amuThl nHGoOpManuu, HeOOXOAUMBIX IS
BBINIOJTHEHUST ycTaHOBIEHHBIX [IpaButenbctBom Poccuiickoit denepannu TpeOOBaHUIM K
3allUTE MePCOHABHBIX TAHHBIX JJI KaK0TO U3 YPOBHEH 3aIIUIIEHHOCTH

npukaz OCTIOK Poccum ot 18.02.2013 Ne 21 "O6 yrBepxkaenuu CocTtaBa u
CoJlep>KaHMsI OPTaHU3alMOHHBIX W TEXHUYECKUX Mep MO O0ecnedyeHuro 0e30macHOCTU
NEPCOHANBHBIX JAHHBIX MpU UX 00paboTke B MHGOPMAIMOHHBIX CUCTEMaX MEePCOHAIBHBIX
MaHHBIX".

1.4. PaboTHUKH, OTBETCTBEHHBIE 32 00paboTKy [1]] MOMKHBI OBITH O3HAKOMIICHBI C
Hacrosimedt MucTpykuumeir 10 Hadama paboTel. OOsA3aHHOCT, 1O  OpTraHHU3alUU
O3HAaKOMJICHHS ¢ Hacrtosimed WMHcTpykinuel BosnaraeTcs Ha OTBETCTBEHHOIO 3a
opranuzaiuto oopadorku I1]1.

2. O0s3aHHOCTH

2.1. Jlumo, OTBETCTBEHHOE 3a opraHuzanui o0padotku IIJ] o6s3aH 3HATH U
BBHITIONHATH TpeOOBaHUsI 3akoHOAaTenbcTBa Poccuiickoit denepaniui M JTOKATBHBIX aKTOB
MAOY COHI Ne 101, ycranaBnuBaroumx mpasuiia 0OpabOTKU U 3aIIUTHI EPCOHATBHBIX
JAHHBIX B HTHPOPMAIMOHHBIX CHCTEMAaX MEPCOHAIBHBIX TAHHBIX

2.2. Tlpwm axcrmyararuu UCII]] ¢ nenpro 3amutel [1/] monmp3oBarens 00s13aH:

- PYKOBOJICTBOBAaThCSI  TPEOOBAHUSMH  OPTraHU3AIMOHHO-PACTIOPSAIUTEIHLHON
JIOKYMEHTAIIUU TI0 OpTraHu3aiu 00padoTku u 3ammThl [1]1;

- cO0JII0/1aTh YCTAHOBJICHHYIO TEXHOJOTHIO 00paboTKH U 3amuThl [1/1;

- 3HaTh CBOM MJICHTHU(UKATOPHI W TAPOJH, OCYIIECTBISATH BBOJ Mapojield B
YCJIOBUSIX, UCKITIOUYAIOIINX UX TPOCMOTP;

- HE 3alUChIBaTh 3HAUYCHUS MapoJsieil Ha Oymary, SJeKTPOHHBIC HOCUTEHU, UHbIC
MpeAMETHI U HE pa3riiamarth (He cooOIaTh Wi J00bIM IPYTUM CIIOCOOOM HE JOBOAUTH 10



Koro 6o, Bkitouas paboTHukoB MAOY COII Ne 101, B T.4. qupekTopa, aIMUHUCTPATOPA
0€30MacCHOCTH 3HAYEHUS JICUCTBYIOMINX MMapOJIeii;

- OCYILECTBIIATh CMEHY MapoJid HE pexe, uem yepe3 60 qHen;

- €KEJIHEBHO BECTU aHTHUBUPYCHBIN KOHTPOJIb HAa HEMOCPEJCTBEHHBIX CPEICTBAX
[1K (HoyTOyKax);

- IPOBEPATh BIIOKEHMSI JJIEKTPOHHOM IOYTHI Iepes HadajaoM paldoThl Ha
npeaIMeT HaIW4Yusl BPEAOHOCHOTO MporpaMmMHoro obecneuenus (gainee — [10);

- UCIO0JIb30BaTh A 3anucu 11J] Toapko MalMHHBIE HOCUTENH MH(OPMALINH,
YUTEHHBIE B YCTAHOBJICHHOM TMOPSJIKE;

- XpaHUTh MAIllMHHBIE W MaTepuaibHble HOCHUTEIN IMEPCOHAJIBHBIX JTaHHBIX B
CIIyKEOHBIX TIOMEUICHUSX, YTBEPKIEHHBIX IlepeuHeM MecT XpaHEHHs MEPCOHAIBHBIX
JMAHHBIX, UCKIIIOYAIOIIUX HECAHKIIMOHUPOBAHHBIN JTIOCTYI K HUM;

- UCIIOJIb30BAaTh JJI BBIBOJAA HAa TIeYaTh JOKYMEHTOB, COJAEpXKaIluxX
uHpopmanuio, Haxoxsaurytocss B MCII/l, Tonbko ycTpoiicTBa mneyaTH, pacloiOXEHHBIE B
npenesax yCTaHOBIEHHBIX KOHTPOJHUPYEMBIX 30H, CBOAS K MHHHUMYMY BO3MOKHOCTH
J0CTyna K HUM MOCTOPOHHUX JIUII.

2.3. Tlonw3oBaTenb TOJIKEH CBECTH K MUHUMYMY BO3MOXHOCTb
HEeKOHTponupyemoro goctyna kK cpeactBam MCIIJ[ mocTopoHHMX JUI, a Takke
BO3MO>KHOCTb IPOCMOTpA MOCTOPOHHUMH Jntiamu Beaymuxces Ha [IK (HoyTOykax) padbor.

B ciyyasix KpaTKOBpPEMEHHOTO OTCYTCTBHS (II€pephIB, 00€/I) MpU BHIXOJEC B TEUCHHE
pabodero nHsS W3 mnomemieHus, B kotopoMm pasmemaroTcs [IK (moyroyku) MCIL wu
matepuanbHble HocuTenu IIJ[, monp3oBarens 00s13aH  OJOKMPOBATH  BBOJ-BBIBOJ
nHpopManuu Ha cBoeM paboueM MecTe i BBIKIIOUNTH IIK (HOyTOyKH), OIOKMpOBATH
JOCTYI K MaTEpPUATIbHBIM HOCUTEIISIM.

3amuiiaemMble  HOCUTENM WHGOpPMAIMK JOKHBI ObITh yOpaHbl B 3amupaeMble
XPpaHWJIMILA, OTIPEEIICHHBIE B YCTAHOBIECHHOM MOPSAJIKE ISl 3THUX LIEJIEH.

2.4. JloxmanpiBaTh aIMUHUCTPATOPY 0€30MaCHOCTH U PYKOBOIUTEIIO:

- 0 ¢akTax HMEBIIErocs WM MPEANOIaraéMoro HECAaHKIMOHHUPOBAHHOTO
nocTymna kK uHdopmaiuu, HocutensMm uHdopmanuu, [1IK (Hoytoyku) WCIIJ, momemenusim,
B KoTophix pacnonaratorcs [1IK (Hoytoyku) MCII/, n xpanunuinam;

- 00 yTpaTe HOcuTelel MHGOpPMAIUU, MApoJie U HICHTU(UKATOPOB, KItOUEH
OT MOMEIIICHHH, Tie BeaeTcs oopadoTka [1J] u xpanumu,

- 00 obuapyxxenun BpeaoHocHoro [IO (cooOmieHue Ha PKpaHe MOHUTOpA O
HAIMYUU BHUPYCA), PH HWHBIX MPEAYNPEKAAIOMUX COOOIIEHUI CPEACTB aHTUBUPYCHOMN
3alMThl (MCTEYEHHUS] CPOKAa JIUMIEH3UHU, O HEaKTyaJlbHOCTH 0a3bl JaHHBIX MPHU3HAKOB
BPEJOHOCHBIX KOMITBIOTEPHBIX IpPOrpaMM (BUPYCOB) MU T.M.), a TakKK€ NPHU HETUIUYHOM
noseaennn MCIIJ (MennenHass paboTa NmpU OTKPBITUU IMPUIOKEHUH, 4acTO€ 3aBUCAHUE
[10, camomnpou3BoIbHBIN Niepe3anyck, coou B pabote);

- O TIOMBITKAX TONy4YeHHUs WHQPOpPMAIMK JUIAMHU, HE HWMEIOIMMU K HeHl
JIOITYCKa;



- O IMONBITKAX HEKOHTPOJIUPYEMOrO0 IPOHUKHOBEHMS IIOCTOPOHHHUX JIUI[ B
NoMeIleHus1 KoHTpoaupyemoit 3ous1 UCIL/J;

- 00 MHBIX BHEHITATHBIX CHUTYalUsX, CBA3AHHBIX C YIpo30il 0Oe30macHOCTU
NCITAn.

2.5. Tloab3oBaTeiio 3anpemaeTcs:

- noaktouath K [IK (HoyrOykam) MCII/] HemtaTHbIEe yCTPONCTBA;

- npumenats B MCIIJl He3apeructpupoBaHHBIE MAaIIMHHBIE HOCHUTENN
uH(poOpMalUU MO0 UCIHOJB30BATh YYTEHHbIE MAIIMHHBIE HOCUTEIM HHPOpMaLuu B
HECITYKeOHBIX LETIX;

- npu pabote B cetu MHTepHeT:

HCII0JIb30BaTh MH(POPMALIMOHHBIE pecypchl ceTu VHTepHET, coliepkaHHe KOTOPBIX

HapylIaeT JSUCTBYIOIIEE 3aKOHOAaTeNbCTBO Poccuiickon denepannu;

UCIIOJIb30BaTh HMH(POpPMALMOHHBIE pecypchl ceTu WuTepHer, s 1enei, He

CBSI3aHHBIX C 00JIACTBIO MMPOU3BOICTBEHHOMN JESATEIBHOCTH IOJIb30BATENS;

- BBIHOCUTH MaTepHalibHble Hocutenu [1][, MammHHble HOCUTENU H(GOPMAIINUH,
MOOWJIbHBIE TEXHUYECKHE CPEJICTBA JIAaHHBIX 3a MpeAesibl KOHTpoJnpyeMoil 30H61 MAOY
COILI Ne 101 6e3 nmMCbMEHHOTO pa3pelieHus TUPEKTopa,;

- HECAaHKIIMOHUPOBAHHO BHOCUThH HE3aPETUCTPUPOBAHHBIE MAIIIMHHBIE HOCUTEIN
uH(pOpMaLIUH, MOOUIIbHBIE TEXHUYECKUE CPEJICTBA;

- OJIOKMPOBaTh, WM3MEHITh HACTPOMKM W BHITpYKaTh aHTuBUpycHoe [1O Ha
cBoux 1K (HoyTOyKax);

- CaMOCTOSITEIHO ~ OCYIIECTBISITE  moakiaoueHue  (otkmouenue)  [IK
(HOYTOYKOB) K JIOKQJTbHOUM BBIYMCIUTEIBLHOU CETH;

- npogoikath padotel Ha [IK (HOyTOyKax) mpu oOHapyKE€HHUU BPEIOHOCHOIO
1O B mporecce 06paboTku HHOPMAIIHH;

- CaMOCTOATEIbHO BHOCHUTH M3MEHEHHS B COCTaB, KOHQUIypaluioo U
pasmemenue 1K (Hoyr6ykos) UCTI/;

- CaMOCTOSATEIbHO BHOCUTh U3MEHEHUS B COCTaB, KOH(PUTypaIHIO U HACTPOUKY
nporpaMMHoro obecrneuenusi, ycranosienHoro B UCII/;

- CaMOCTOSITEIbHO BHOCUTh HM3MEHEHMsI B pa3MelIeHHe, COCTaB U HACTPOHKY
cpencts 3amuThl uHGopmaruu (nanee — C31U) UCII/;

- co00IIaTh YCTHO, MMCbMEHHO MM HWHBIM CHOCOOOM (IOKa3 U T.M.) PYrUM
JaUaM UACHTU(PUKATOPbl W TMapoJiv, MepeaaBaTh KIOYM OT XPAaHUJIMUIL M MOMEIIEHUH U
npyrue pexkBusuthl gocryna k MCIL/;

- paspemats paboty ¢ IIK (HoyrOykom) WCIIM numam, HE TOMYIIEHHBIM K
obpabotke [1/] B ycTaHOBICHHOM MOPSIZIKE;

- HaXOAWUThCS B Hepabodee BpeMs B TOMEIICHUSAX, TI/I€ pPa3MENIEHO
ob6opynosanue UCII] u C3U 6e3 cnyxeOHOM 3amucku (MM MHOTO BHJA pa3pelaroniero
JOKYMEHTa), noanucasHoro aupekropoM MAOY COIII Ne 101.



3. HpaBa oJIb30BaTe i HHq)OpMaHHOHHOﬁ CUCTEMBI NEPCOHAJTBHBIX NAaHHbIX

3.1. Tlomw3omarens UCII numeer mpaso:

- obpamatecsa K anMuaucTparopy 6e3zonacHoctu MCII/ u orBeTCTBEHHOMY 3a
opranuzamuio o6padotku I1J[ mo ar00BIM BompocaM, Kacaromuxcs 0OpaOOTKH M 3alUThI
uHpopmaumu B VCIIJ] (BblOJIHEHHWE PEXUMHBIX MEp, YCTAaHOBJIEHHON TEXHOJOTUU
00paboTku HHPOpPMAIIMU, HUHCTPYKIUNW U JIPYTUX JOKYMEHTOB IO O0OECIEUYCHUIO
oe3onmacHoctu uHpopmanuu UCITI);

- oOpamatbCs K aJIMUHUCTpaTOpy O€30MacHOCTH C MpOochb0oil 00 OKa3aHUU
KOHCYJIbTAllUi ¥ TEXHUYECKOM MOMOIIU MO 00ecTieueHnI0 0e30MacHOCTH 00pabaThiBaeMOn
B UCIIJ] undopmanuu, a Takke MO BOIMPOCAM AKCIUTyaTalldd YCTAHOBJIEHHBIX CPEICTB
3amuThl nHopmanuu (C31);

- oOpamatbest K cucreMHomy anmunuctpatopy WCII u amMunucrparopy
0€30MacHOCTH C NpOoch0O 00 OKa3aHMM KOHCYJIbTAM M TEXHUYECKOW IOMOIIM I10
HCITOJIb30BAHHMIO YCTAHOBJIEHHBIX ITPOTPaMMHBIX U TexHudeckux cpeacts UCII/I.

4., OTBETCTBEHHOCTDH

4.1.  OTBeTCTBEHHOCTh 3a COOJIOJIEHNE TpPeOOBAaHUN HACTOSALIEH MHCTPYKIUU
MOJIb30BATESIMU Bo3jaraercsi Ha Bcex coTpyaHukoB MAOY COILL Ne 101, yyacTBytomux B
00paboTke 3amuiiaeMoil UHGopMaIu (B TOM YHUCIIE EPCOHANBHBIX TAHHBIX).

4.2. Ha nons3oBatens MCII]] Bo3maraeTcs mepcoHaIbHAsE OTBETCTBEHHOCTH:

- 3a cOOII0/IeHNE YCTaHOBICHHOW TexHoIoruu oopadoTku I[1/1;

- 3a co0JII0/IEHNE PEeKUMA KOH(UIEHIMATbHOCTH HH(OPMALIHH;

- 3a MPaBUWJIBHOCTh OHUMAHHUS U MOJHOTY BBINIOJIHEHUA 33]a4, (yHKUUN, paB
U 00s13aHHOCTEH, BO3JIOKEHHBIX Ha Hero npu padote B MUCII/;

- 3a coOnrofieHre TpeOOBaHUM JIOKAJIbHBIX aKTOB IO BOIpocaM OOpabOTKU U
samuTel 1111 8 UCTI/.

4.3. Pabornuku MAOY COII Ne 101 HecyT OTBETCTBEHHOCTh 332 HEHAJJIEKAIIEe
UCIIOJIHEHUE WM HEUCIOJHEHUE CBOMX OO0S3aHHOCTEH, MpPeayCMOTPEHHBIX HACTOSILIEN
NHCcTpyKupe, B Ipenenax, ONPENENICHHbIX  JCHCTBYIOIIMM  3aKOHOJATEIBCTBOM
Poccuiickoit denepannu.

4.4, OTBETCTBEHHOCTh 3a OpraHU3alMI0 KOHTPOJBbHBIX M  MPOBEPOUYHBIX
MEpONpUATHII  Bo3Jaraercs Ha aJAMHMHUCTpaTopa HWHGPOPMAIMOHHOW 0€30MacHOCTH
MH(OPMALIMOHHBIX CUCTEM.
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